Ipunsato VY1Bepxknaro
Ha 3aCeJaHuH Hupextop/MKOY «Cpennss
Vnpaensromero Coseta : 00 }EOBaTeJ'IBHaﬂ mkoa Nel5y
Ilporokon Ne_ 3 ) : JI.A Bypkoga
ot «06» anpens 2022 roma Ipuxad Ne 83/1

ot «07» ampesns 2022 roza

IIOJIO)KEHUE O BUBJIMOTEKE
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1. O06mue moJio:kenus.

1. bBubmmorexka  sBusercs CTPYKTYPHEIM ~ HOJpa3sfie/iecHHeM  06MIe06pPa30BaATEIbHOO
YUPEXICHHS, YIaCTBYIOIIUM B y4e6HO-BOCIHTATEIEHOM IIpoIecce B LENdx obecredeHus
TIpaBa  y9aCTHHKOB  00pa3OBaTeNBHOTO Ipomecca  Ha OecmiatHoe  TONB30BaHMeE
OHOMMOTEHO-HHPOPMAIIHOHEEIMA pecypcamu. '

2. O6ecreyeHHOCT GUOTHOTEKH Y4EOHBIMY, METOTHICCKUMHY U CIIPaBOYHBIMH JOKYMEHTAMH
YIHTBIBACTCA DU JIMIICH3UPOBAHHH 0611e06pa30BATEIBHOrO YUPEXKICHHS.

3. Ilemu 6ubmmorexu 061meo6pazoBaTenbHOro YUPEXACHUSA COOTHOCATCH C MEJSIMH
00Ie00Pa30BATENLHOTO  YUPEIKIEHHS: dopmupoBanre o6meit KYJIbTYpPBl JIHYHOCTH
00y4arOmMXCsl Ha OCHOBE YCBOEGHHS 00s13aTeNBHOr0 MHHMMyMa 00meo6pa3oBaTenbHbIX
TIPOTPaMM, MX alanTallkd K XKU3HH B OOINECTBE, CO3MAHHE OCHOBEL I OCO3HAHHOI'O
BEIOOpA ¥ IOCIEAYIOMEr0 OCBOCHHS IPOGECCHOHANBHBIX 06Pa30BaTeIBHEX IIpOrpamm,
BOCIIATaHNE TPaXTAHCTBEHHOCTH, TpPYI0JIO0H, YBOXCHHA K IpaBaM # cBoGomaM
H9€I0BEKA, JIOOBH K OKpYXalolmel mpHpofe, Ponune, cembe, Gpopmuposanue 3I0pOBOTO
ob6pasa Ku3HH.

4. B cBoell mesTeNbHOCTH pPaboTHUK GHOIHOTEKH pykoBoxacTByercs ®DenepanbHEME
3aKoHamu Poccuiickolt @eneparun or 29.12.2012 No 273-®3 «O6 ob6pasosaHum B
Poccuiickoit ®enepanumy, or 26.06.2007 Ne 118-®3 «O OuOmMoTeIHOM geNe», OT
27.07.2006 Ne 149-®3 «06 HHpOpMANKH, HHDOPMALHOHHBIX TEXHONOIHSX H O 3aIluTe
uHQopManmm», or 29.12.2010 Ne 436-03 «O szammTe mereit or uHGOpMaIuy,
IPUYVHAIOMEH Bpeld HX 3M0pPOBBIO U pasBuTHION, 0T 25.07.2002 Nelld «O
IPOTHBOACHCTBUH 3KCTPEMUCTCKOM AeATeNbHOCTH», 3akoHoM Kypramckoi o6macta or
01.04.2014 «O 6ubmmoreunoM nere B Kyprauckoit o6mactu», Vcrasom Ixoner,
Ilonoxennem o 6ubnHOTEKE.

5. JlearensHocTh GHGIHOTEKH OCHOBBIBACTCA Ha IPHHIMIIAX IE€MOKpATHH, TYMaHH3Ma,
OOIIEIOCTYITHOCTH, MPHOPHTETA O0ILIEYeIOBEYECKIX  MTEHHOCTEH, TPaXIaHCTBEHHOCTH,
CBOOOIHOTO PA3BUTHS JITIHOCTH.

6. IlopsAIOK MONBb30BAHMSA HCTOYHHKAMMU HH()OPMAITHH, IEPEICH OCHOBHEIX YCIIYT B YCIIOBHS
HX HPENOCTABICHHUA ONIPENENAIOTCS [loNnoxKeHHeM 0 GHOIHOTEKE 001meo6pa3oBaTensHOro
yapexnenus u [IpaBunamu none3osanus OUOIHOTEKOM, yTBepIKIEHHBIMU PYKOBOJHTEIEM
0011e06pa30BATENEHOTO YUpeIKIeHHS..

7. O6meo6pa3oBarenbHOE YAPEXKICHUC HECET OTBETCTBEHHOCTD 3a MOCTYIIHOCTB M Ka9eCTBO
OubIHOTeYHO-HH(OPMAIHOHHOTO 00CITyXUBaHUS GHOIHOTEKH.

8.  Opranmsauus o6CITyXuBaHMs YHaCTHHKOB 00pa3soBaTeNBHOrO Iporiecca IIPOU3BOJIUTCS B
COOTBETCTBHM C IIPaBHIIAMH TEXHHMKH GE30IIaCHOCTH U IIPOTHBONOXXAPHEIMH, CAHHUTAPHO-
THTHEHUYECKHMU TPeOOBaHUIMH.
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II. OcuoBHbIe 3an2un

9. OcHOBHBIMH 33Ma9aMu OUOIHOTEKH ABIIAIOTCS:



a) obecreueHre ydacTHHKaM o00pa3oBaTeNbHOTO  MpoIlecca —  yyaluMcd,
IEJJarOTHYECKAM DaOOTHHUKAM, POAMTEISIM (MHBIM 3aKOHHBIM IIPENCTABHTENSAM) yYaIlUXCs
(mamee momp3oBaTENAM) — HOCTyIa K HH(OpPMAIWHU, 3HAHUAM, UAESIM, KYJIbTYPHBIM IIEHHOCTAM
IIOCPEJICTBOM HCIIOJIb30BaHUA OHOIMOTEYHO-MH(GOPMAIMOHHEIX PECypCcoB 00IIeobpasoBaTeb-
HOTO YUpeXJEHUS Ha pa3iNyHBIX HOCHTEIX: OyMaKHOM (xawxub  GoHO, GoHA
HEPHOIUYECKUX M3JaHui), MarHuTHOM (QoHI ayauo - u BuaeokacceT), nubposom (CD-auckn),
KOMMYHHMKATUBHOM (KOMIIBIOTEPHBIE CETH) M HHBIX HOCHTEISX; ;

6) BoCIHMTaHHE KYJIGTYPHOIO H IPaKIaHCKOTO CaMOCO3HAHHS, IIOMOIIE B COLMAIM3AIHN
00ydJaroIerocs, pa3BUTHH €0 TBOPUECKOTO ITOTEHITHAIIA;

B) (opMHpoBaHUE HAaBBIKOB HE3aBHCUMOT0 OHOIMOTEUHOTO MTOJIB30BATENL: O0yUEHHE
IIOMCKY, OTOOPY ¥ KPUTHIECKOU OlleHKe HH(OpMAIHu;

I) COBEPIIEHCTBOBAHUE MPENOCTABIIEMbIX OHOINOTEKOH yCIIyT Ha OCHOBE BHEIPEHHUS
HOBBIX MHQOPMaIlMOHHBIX TEXHOJIOTHH U KOMITBIOTEPU3AUH OUOIHOTEYHO - HH()OPMAIMOHHEIX
IpoIeccoB, GopMupoBaHre KOMPOPTHON GHOMHOTEUHOM CPEIBL.

II. OcHoBHBIE PyHKINH

10. [Insg peanusanuyi OCHOBHBIX 3a/1a4 OHOIMOTEKA:
a) dopmupyer QoI OHOMMOTEUHO-HHPOPMAIMOHHEIX PECYPCOB 00IIE00pa30BaATEILHOIO
YIpeXKICHUS:

e KOMIUIEKTYET YHHBEPCAIbHBIM (POHI y4eOHBIMM, XYHOXXECTBCHHBIMH, HAyYHBIMH,
CIIPAaBOYHBIMHM, IIEJAarOTHUECKMMH K HAYYHO-IIOMYJISIPHBIMH JOKYMEHTAMH Ha
TPaAULHOHHBIX U HETPAJUIIMOHHBIX HOCHTEIIIX HHPOPMAITHH;

e mononHseT (oHI HHGOPMAMOHHBIMH pecypcamu ceTd MHTepHer, 0azamu u
OaHKaMU NaHHBIX APYTUX YUPEXKICHUHN U OpraHu3aIlnii;

® OCYLIECTBIIIET pa3MeIeHHE, OPraHU3aIIIO ¥ COXPAHHOCTH JOKYMEHTOB;

6) co3maeT HHGOPMAUOHHYIO IPOTYKITHIO:

® OCYIIECTBILIET aHAIUTUKO-CHHTETHYECKYIO ITepepaboTKy HHGOPMAIIHH;

e OpraHM3yeT H BeIeT CIPaBOYHO-OMOMHOrpadMueckuii ammapar: KaTajaord
(andaBUTHBINA, CHCTEMATHYECKHi), KapTOTEKH (CHCTEMATHUYECKYI0 KapTOTEKY
CTareif, TeMaTHYecKHe KapTOTeKH), SJEKTPOHHEBIA KaTaior, 0a3bl JaHHBIX IIO
npo¢uio 06111e00pazoBaTETHHOTO YUPEIKICHHS;

e paspabaTbBaeT peKOMEHIATENbHEIE Oubmuorpaduueckue MOCOOHS (CIIHMCKH,
0030pEI, yKa3zarenu U T.1I1.),

e obecneunBaeT HHOOPMUPOBAHKE MTOTb30BaTENeH 00 HHMOPMAIHOHHOM IPOLYKIINH;

B) OCYLIECTBIIIET AU(PPepeHIUpOoBaHHOE OHONMHOTEYHO-UHPOPMAITHOHHOE OOCIIyKHBAHKE
o0 yJaroImuxcs:

® MpPEfOCTABISICT HH(OPMAIMOHHbIE PECYPChl HA PA3NMMHBIX HOCHTENSIX HA OCHOBE
H3y4YECHHs UX HHTEPECOB ¥ UH(POPMAIIMOHHBIX IOTPEOHOCTEIH;

e CO37aeT YCIOBHA UL  peaju3allid  CaMOCTOSTEIBHOCTH B OOYYECHHH,
II03HABATENILHOH, TBOPYECKOH JESITENFPHOCTH C OMNOpOH Ha KOMMYHHKAIIHIO;
CIIOCOOCTBYET pa3sBUTHIO HABBIKOB CaMOOOydYeHHS (y4acTHE B  CETEBBIX
OJIMMITHA/aX, TEJIEKOMMYHUKAIIMOHHBIX IIPOEKTaX B CHCTEME AHUCTAHIIMOHHOIO
o0ydeHus),

® oOpraHusyeT oOydeHHE HaBHIKAM HE3aBUCHMOIO OHOJHMOTEUHOrO IIOJIB30BATENS U
norpebuTesns HH(OpPMAIHH, CONEHCTBYET HHTETPAIlMH KOMILIEKCA 3HAHMM, YMEHUH
¥ HaBBIKOB pabOTHI C KHUTOH U HHpOpMAITHEH;

® oOKa3bIBacT MH(OPMAIMOHHYIO HOANCPXKKY B PEINCHHH 3a1ad, BO3HHMKAIOIUX B
nporecce ux yuebHoOH, caMo00pa30BaTeIbHOM U JOCYTOBOM IEATEIBHOCTH;



® OpraHH3yeT MAacCOBBIE MEPOIPHATHs, OPHEHTUPOBAHHEBIC HA pa3sBHTHE OOIIEH u
YUTaTeNbCKOH  KyIBTYPBHl JIAYHOCTH, COZNEHCTBYeT pa3sBHTHIO KPUTHYIECKOTO
MBIIIIJIEHHUS;

® PYKOBOAHUT BOCHHTATEIbHON pabOTOH ¢ KHMIOH B IpyNIax IPOAJEHHOTO IHS, B
KOPPEKIIMOHHBIX Kilaccax (IPH UX HATUYHHN);

) ocymecTBIIeT auddepeHnnpoBaHHOe 6uOTMOTeYHO-HHPOPMALMOHHOE 06CITyXKUBAHHE
IEAaroru4eckux paboTHHKOB: |

® BBIABIAET HHQOPMAITMOHHbIE TOTPEOHOCTH U 'yILOBJIeTBopHeT 3alIpOCEHI, CBSI3aHHEIE C
o0y4JeHHeM, BOCIIHTAHHEM H 3[0POBLEM JETel;

® BBLBILICT MH(OPMALMOHHEIE MOTPEOHOCTH ¥ YIOBJIETBOPSET 3aIPOCH B OGJIACTH
NeIaroruieCcKuX HHHOBAIUY U HOBBIX TEXHOJIOTHIL;

°® CONEHCTBYeT NPOPECCHOHATBHON KOMIETEHIUH, IOBBINEHNIO KBATH(HKAIIY,
IIPOBEICHUIO ATTECTAIHH,

° cosmaer 0aHK  MeJAarormueckoi  MHGOpPMAME ~ KAaK ~ OCHOBBHI  €IWHOM
HHPOPMAITMOHHOR CITyXGBI 00IIE06pPa30BATENBHOIO YUPEKIEHHS, OCYILIECTBIISIET
HaKOIIJIEHUE, CHCTEMATU3AIUIO HH(OPMAIIMH II0 IIPEIMETaM, paszelaM B TeMaM;

® OCYyMIECTBIIET TeKymlee HHpOpMupoBaHHE (JHM HHGOPMANWH, 0630PEH HOBBIX

MIOCTYTUICHHM u IyOIuKanuii), HHPOPMUPOBAHUE PYKOBOZICTBA
00111e06pa30BaTENBHOTO YUPEXKISHIS [0 BOIIPOCAM YIPABIEHHS 00pa30BaTENbHbIM
IIPOIIECCOM;

® CIOCOOCTBYET IPOBENEHHIO 3aHATHI [0 (OPMHEPOBAHMIO HMH(DOPMALHOHHOMN
KyJBTYPEI, ABISIETCS 0a30# JUIi MpoBENEHHS HMPAKTHUYECKUX 3aHATHH 10 paboTte ¢
MH(POPMAaIMOHHBIMU PECYPCAMEHE; '
I) OCYyIIeCTBIAET MU hepeHnnpoBaHHOe OHOIHOTETHO-HH(DOPMAIIHOHHOE o0CITy )KUBaHHE
ponutenel (MHBIX 3aKOHHBIX IIpeCTABUTENEH) 00y IatOIHXCSL:
® YHOBJIETBOPSAET 3aIIPOCHI IOJb30BaTENEd U HHDOPMUPYET O HOBBIX HOCTYIUICHHSIX B
O6uOIHOTEKY;
® KOHCYIBTHPYET IO BONPOCAM OpPraHHW3allMk CEMEWHOIO YTEHHs, 3HAKOMHT C
uH(bOpMaIHei 10 BOCIUTAHUIO ETeH;
® KOHCYNBTHPYET II0 BOIPOCaM y4eOHBIX M3JaHui M1 00Y9arOIIHIXCSL.

IV. Opranuzanus nesiTeIbHOCTH GHOTHOTEKH

11. Hanuume yKOMIUTEKTOBaHHOW OHOIMOTEKH B 001me00pa3oBaTEeNbHOM  yUIPEKICHUH
obs3arensHO. YacThdHAs IeHTpamusanus OGHOTHOTETHO-GHOMHOrpadrIecKux IIPOIIECCOB B
MEXIIKOIBHBIX OHONHOTCYHBIX O0BETMHEHUAX POBOLUTCS IO MPUKA3Y OPraHOB YIIPABICHHS
obpa3oBaHHEM.

12. Crpykrypa GuOIHMOTEKH, IOMEMO TPAIUIMOHHEIX OTAETOM (aGOHEMEHT, YHTANbLHEIA 3an),
MOXET BKIIOYATh OTHENBI Y4eOHHKOB, HHYOPMAMOHHO-61uGHorpaduueckol paboTsl, GoHL 1
CICNMATU3MPOBAHHBIH 3al pabOTBl ¢ MyNHTHMEIUMHHBIMH M CETEBHIMHM JIOKYMEHTAMH,
BUZIEOCTYTUIO | T.J.

13. BubnuoTeuno-uHpOpPMAIOHHOE 06CITY)KHBAHIE OCYIIECTBISIETCSA HA OCHOBE GHOIHOTEUHO -
MHDOPMAIIMOHHEIX PECYPCOB B COOTBETCTBHH C YYeOHBIM M BOCIHTATENBHBIM IUIAHAMHE
00I1e00pa3OBATENEHOTO  YUPEXICHHS, NPOTpaMMaMH, IIPOEKTAMH W  TLIAHOM paboThI
Oubmorexy.

14. Cnooncopckas IIOMOINb, MONy4eHHAs OMOIMOTEKONH B BHIE IENEBBIX CpeICcTB Ha
KOMILIEKTOBaHHE (OH/A U 3aKyIKy 060pYIOBAHMS, HE BICUET 3a cO60H CHIKEHHS HOPMATHBOB
U (win) aOCOMOTHBIX pasMepoB (UHAHCHPOBAHHSA H3 OOIKETa 0611e00pa3oBaTeILHOr0
YupexneHns. JIeHeKHBIe CPENCTBa 32 CHIAHHYIO GHONHOTEKOH MAaKyJNaTypy pacXOALyIOTCS Ha
YIydIIEHHE MaTepHaNbHO-TEXHUYCCKOM 06a3bl OHOIMOTEKH, MOAMMCKY IPO(hecCHOHAIBHBIX
U3IaHu{, KOMILIEKTOBaHUE (OHIA TOKYMEHTOB.
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15. B memax obecmeuenus MOJZICpHH3alMH OHOIHOTEKH B  yCIOBHSIX HHbOPMAaTH3AIHH

00pasoBaHHS W B Hperenax CPCICTB, BBIICIAEMBIX YYPEIUTENAMH, 06IeoOpasoBaTebHOe

YIpexnenne obecneurBaeT GuOIMOTEKy:

¢ TapaHTHPOBAaHHBIM ()HHAHCHPOBAHHEM KOMIIIEKTOBAHM OubmoTeYHO-HHDOPMAHOHHEX
PECYPCOB (B CMETE YUPEHKIECHHS BEIBOIUTCS OTZAETBHO);

® HEOOXOIUMBIMH CIIy>KCOHBIMH M IIPOM3BOCTBECHHBIM IIOMEIICHUSIMA B COOTBETCTBHH CO
CIPYKTYpOH OHOJHOTEKH ¥ HOpPMATHBAME II0 TEXHHKE GesomacHOCTH sKCIUTyaTamum
KOMIIBIOTEPOB ~ (OTCYTCTBHE  BELICOKOI BI2XHOCTH,  3aIBUICHHOCTH  IIOMEIEHHS,
KOPPOSHOHHO-aKTHBHBIX IPHMECEH MM 3JIEKTPOIPOBOASIIE OBUIM) ¥ B COOTBETCTBHH C
nonoxxenusamu CaulIuH;

® COBPEMEHHOH 3IIEKTPOHHO-BBIYHMCIHTENBHOM, TEJICKOMMYHHUKAIIMOHHOX ¥ KOIHPOBAILHO-
MHOXXHTEIIFHOM TEXHUKOM U HE0OXO0IUMBIMU IIPOrPaMMHEIMH IIPOAYKTAMMU;

® PCMOHTOM H CEPBHUCHBIM O0CIYKMBAHHEM TEXHUKH W 000pynoBaHus GHOIHOTEKH;

® OHOIHOTEYHOM TEXHUKON U KaHIETIPCKUMHU [IPUHAIIEKHOCTIMH.

16. O6meo6pasoBarensuoe yuperxnenme COSMACT YCIIOBHA I *COXPAHHOCTH allapaTypbl,

000pyIOBaHHUS W UMYIIECTBA GHOTHOTEKH. '

17. OTBETCTBEHHOCTH 3a CHCTEMATHYHOCTD M KAYECTRO KOMIIJIEKTOBAHUSI OCHOBHOTO (hoHIa

OnOImMOoTEKH, KOMIIEKTOBAHHE YUeGHOTO (oHma B cooTBETCTBHH C benepanbHEIME HepeuHsME

Y9eOHMKOB M y4eGHO-METOMHYECKIX M3NaHUH, CO3/aHWE HEOOXOMMMEIX YVCIOBHI s

ACATENLHOCTH OUOIHMOTEKH HECET PYKOBOIUTEND 00111e00pa30BATENEHOTO  YUPEKIEHHS B

COOTBETCTBHH C YCTABOM yUPEIKICHUSL.

18. PexxuM paboTsl 6ubmmoTekH OMPENEIAETCS 3aBEAYIONTUM OUOIHOTEKOM (6ubmmoTekapem) B

COOTBETCTBHH C NIPABUJIAMU BHYTPEHHETO PACIIOPSIAKa 00111e00Pa30BaTENBHOTO YUpeIK IEHHSI.

lIpu onpenenenuy pexxuma paGoTs! GHOTHOTEKH [IpeyCMaTPHUBAETCS BBIICIICHHE:

® JIBYX YacOB pabOYEro BPEMEHH €3KETHEBHO HA BHIIOTHEHHNE BHYTPUOUOIMOTEUHOH paboThL;

¢ OJHOTO pa3a B MECAI — CAHWTAPHOTO [HS, B KOTOPHIH 00CITy)XHBaHHE MOIB30BATENEH He
IIPOU3BOTUTCS;

¢ HE MEHEC OHOIO pasa B MECSI] — METOMIECKOTO IHS.

V. Ynpasnenne. IlItater
19. Vmpasnenwe 6ubmmorexoit OCYIIECTBIIETCS B COOTBETCTBHH C 3aKOHOIATEIHCTBOM
Poccutickoit @enepamuu u ycrasom 00111€006pa30BATENEHOTO YUPEKICHHUS.
20. O6mee pyKOBOACTBO NEATEIBHOCTBIO OMOIMMOTEKH  OCYIIECTBIISET PYKOBOJIUTEND
00111€06pa30BaTENILHOTO YUpPEK ICHHS.
21. PyxoBomcTBo 6GHOIHOTEKOMH OCYIIECTBIISIET 3aBENYIOIMUH OHOIHOTEKOL (6ubmmorekaps),
KOTODBIf HECET OTBETCTBEHHOCTH B IpefeNaX CBOCH KOMIICTCHIIMH Iepenl OOINECTBOM H
PYKOBOIHUTENEM 00INE06pasoBaTeIBHOTO  YUpesKeHus, O0YyYarOmIMUCS, HX POJUTEIAMH
(MHBIMH  3aKOHHBIMH TPCNCTABATENAME) 33 OPTaHH3ALMIO H PE3YIbTaTHl NeSTeIbHOCTH
OMONHOTEeKH B COOTBETCTBHH C (DYHKIMOHATBHBIME  06S3aHHOCTSIMH, IIPENYCMOTPEHHBIMHI
KBaIIM(QUKAIHOHHBIMA TpeOOBaHUAMH, TPYIOBBIM JIOTOBOPOM u yCTaBOM
0011e00pa30BATEILHOTO YIPEIKICHHUS.
22.  3aBemyrommit  6GUOIHOTEKOlH (bmbmuoTekaps)  HasHauaeTcs PYKOBOIUTEIEM
00INe00Pa30BATENFHOIO  YUPEXKICHHAS, SBISCTCS WICHOM IIEJArOTHYECKOT0 KOJJIEKTHBA M
BXOZHT B COCTaB IIEAArOruYeCcKOro CoBeTa 0011e06pas0BaTeIBLHOTO YIpeXAeHHs.
23. Metonuyeckoe COMPOBOXKIEHHE NESTEIEHOCTH 6ubMOTeKN | OGECTIEUNBACT CTIEMHATHCT
(MeTonmeT) MO yueGHBIM GoHmaM M mKOMBEHEIM ' GUOTHOTEKAM OpraHa yIpaBJIeHHS
00pa3oBaHUEM, YUPEXKICHHS CHCTEMEI TICPEIIONTOTOBKM ¥ IIOBBINEHHS KBAIM(DHKALHH,
PCTHOHATILHOT0 HH(OPMAIOHHOTO EHTPA.
24. 3aBenyrommii 6ubIHOTEKOI (bubmiorexaps) paspabaTsiBaet u IIPEJICTABIIIET PYKOBOIUTEIIO
00111€06pa30BaTENBHOTO YUPEIKIEHHS Ha YTBEPXKJICHHE CIIEAYIOIINE JOKYMEHTEL:
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a) IIONIOXKEHHE 0 GUONHOTEKe, IIPABUIIA TTOTB30BAHKS O6ubMoTEKOM;

0) CTPYKTypy M INTATHOE paclucaHHe OHOIMOTEKH, KOTOpBIE pa3pabaTHIBAIOTCS HAa OCHOBE
00BeMOB pabor, OIIPENENEeHHBIX II0JIO’KEHUEM 0 KOHKPETHOM bubnmmotexe
0011e00pa30BaTENBHOTO YUPEKIEHHS C UCIOIB30BAHHEM «MexoTpacIeBsIX HOPM BpEMEHH Ha
TIIPONECCHI, BBINOJHAEMBbIE B OHONMOTEKax» (IIOCTaHOBIEHWE MmEHHCTEPCTBA TpyZa H
COIMAILHOrO pa3sBUTHs Poccuiickot @enepanuu ot 3 penpais 1997r. No 6);

B) IJIAHOBO-OTYETHYIO OKYMEHTAIHIO;

I') TEXHOJIOTHYECKYIO JOKYMEHTAIIHIO.

25. Tlopsmok KOMIIIEKTOBAHHS INTATA OUOTHOTEKH 00111€00pasoBaTENHHOTO YUPEKIECHUS
PETIIaMEHTHUPYETCSI €70 YCTABOM. '

26. B nemax obecmeuenns nuddepeHnupopanHoil paboTHl GHOIHOTEKH MOTYT BBOIHTELCS
AOIDKHOCTH:  3aBENYIOIMMH  OTHEIOM (CEKTOpPOM), TIJIaBHBIH Oubnuorekaph, ITaBHBIHA
6ubmmorpad, 6ubauorpad, MeTHACIEIHATHCT.

27. Ha pabory B OHONHOTEKy IIPHHHMAIOTCS JMIA, UMEIOIKUE  HEOOXOAUMYIO
IPO(ECCHOHANBHYIO HOATOTOBKY, COOTBETCTBYIOILYIO TpeOOBaHUAM  KBaIM(UKAIMOHHOM!
XapaKTEPUCTUKM [0 JOJDKHOCTH M  IONYYeHHOH CIENHaNbHOCTH, —MOATBEPXKICHHYIO
JOKyMeHTaMu 00 00pa3soBaHMH U (HITH) KBaIH(pUKAIHH.

28. PaboTHHKH GHONHOTEK MOTYT OCYITIECTBIISTE [IEarOTHYECKYIO AeATENbHOCTh. COBMEINEHHe
OUONMOTE HO-HHDOPMAIIMOHHON ¥ IIeIarOTMYeCcKON  JesTebHOCTH OCYIINECTBISIETCS
pabOTHHKOM OHOTHOTEKH TOIBKO Ha JOOPOBOIBHON OCHOBE.

29. TpynoBele OTHOLIEHHS PaGOTHHKOB GHOIHOTEKH U 00111e06pa30BaATEIBEHOTO  YUPEKICHHU
PETYIHPYIOTCA  TPYRAOBEIM JIOTOBOPOM, YCIOBHS KOTOPOTO HE JMOJDKHBI IIPOTHBOPEUHTD
3aKOHONATeNbCTBY Poccuiickoit Deneparuu o Tpyze.

]
VI. IlpaBa u o6s3anH0cTH GHGIHOTEKH

30. PaGoTHuKM GHOIHOTEK UMEFOT TIPABO:

a) CaMOCTOATENBHO  BHIOHpaTh (GOPMBL, CPENCTBA M METONBl  GHOIHOTEUHO-
HHQOPMAIMOHHOTO OGCIyXMBaHUA O06PA30BaTEBHOTO M  BOCIIMTATEILHOIO IIPOLIECCOB B
COOTBETCIBMHM C MEISIMA M 33Ja4aMH, YKa3aHHBEIME B yCTaBe 00Ieo6pa3oBaTeBHOrO
YIPEKACHHUS U IOJIOXKECHUU O OubImoTeKe 00pa30BaTENBHOIO YIPEIKICHHUSE

0) IPOBOMMTEL B YCTAHOBICHHOM TOpSNKE (DaKyIbTATHBHEIE 38HATHS, YPOKH H KPYXKKH
6ubimoreuno-6ubmorpadudecknx 3HARMI 1 HHYOPMALHOHHOH KYJIbTYDBI;

B) ONPENENATH MCTOYHHKH KOMILIEKTOBAHHS HH(BOPMAIHOHHBIX pecypcos;

I) W3bIMATh U PEAM30BEIBATH JOKYMEHTH! U3 (DOHIOB B COOTBETCTBUHE C HHCTPYKITHEH 110
y4ery 6ubinoTeunoro houa;

1) ONPEACIATh B COOTBETCTBHH C IIPaBHJIAMH II0JB30BAHHS OHOIMOTEKOL
00meo6pa3oBaTenLHOro YUPEXKICHHS, YTBEPKICHHBIMH PYKOBOJHUTEIEM
00IIe06pa30BATENBHOTO  yUPEIKCHNAS, 3aMeHy YTepSHHBIX Y4YEOHHKOB, XYIOXKECTBEHHOMH
JIMTEPATYPHI PABHOIIEHHEIMUY; ,

€) BHOCHTb TNPENNOXEHHS DYKOBOIUTENIO O0BIIE06pas0BaTeNbHOTO YUPEXKIEHHUS 110
COBEPIICHCTBOBAHUIO OIUIATBL TPyAa, B TOM YHCIE CTHMYIHPYIOIIMX BBEILIAT DPaGOTHHKAM
OMONHOTEKH 32 NOTIONHUTENBHYI DaGoTy, He BXOALIYIO B KPYI' OCHOBHBIX 00S3aHHOCTEH
PabOTHUKOB OUONMOTEKH; IO KOMICHCAIMOHHEIM MEpOIPHSTHSM, CBA3AHHEIM C BPEIHBIMHU
yenosusmMu Tpyaa (6uOIMOTEIHAS TBLIE, IPEBbIIEHHe HOPMATHBA PaGOTHI Ha KOMIIBIOTEpE);

Xx) yHacTBOBaTh B YNPABICHAH OOIICOOpPA3OBATENHHBIM YUPEXKIEHHEM B IIOPSIIKE,
ONPENENIEMBIM YCTaBOM 00Ie00Pa30BaTEIbHOI0 YUPEIKICHHUS.

3) HMETh €KETOJHEIA OTIIYCK 28 KaleHIapHBIX JHEH W JOTMOMHATEIbHEN OILIaTHBACMEL]
OTIYCK B COOTBETCTBUM C KOJUIEKTMBHBIM JOTOBOPOM MEXKIY PabOTHUKAMH H PYKOBOICTBOM
00me00pa3oBaTeILHOrO YUPEKIEHHS HITH HHBIMH JIOKATbHBIMY HOPMATHBHBIMH aKTaMH;

u)  OBITh TPENCTABICHHBIME K DasiMYHBIM (hopMam NOOINPEHHs, HarpajaM M 3HaKaM
OTIHHS, IPENYCMOTPEHHBIM U1 PAOOTHEKOB 06Pa30BaHUS M KYIbTYPEL,
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K) y4acTBOBaTb B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickoit @emepaiuu B paboTe
OHOIMOTEUYHBIX ACCOLIMAIIUY MK COI030B.

31. PaGoTHrKu OHMOIHOTEK 00S3aHBIL:

a) 00eCHEeYnTh IOJIB30BATENAM BO3MOXKHOCTh PaboTEl ¢ MHGOPMAIMOHHBIMH PECYPCaMK
OHONMHOTEKH; '

6) uHbOPMHUPOBATE IIONMB30BATENeH O BHIAX IPENOCTABIAEMBIX GHOIHOTEKOM YCIyT;

B) oOecleuuTh HaydHYIO OpraHU3aIuio GOHIOB U KaTaJIOTOB;

r) ¢dopMupoBaTh (OHIEI B COOTBETCTBHU C YTBEP)KIEHHBIMU (elepaTbHBIME IEPEIHIMHU
y4eOHBIX H3MaHMM, 00pa3oBaTeNbHBIMH IIporpaMMaMHi 00IIeo0pa3oBaTeNbHOTO YUPEKISHHUS,
HHTepecaMy, HOTpeOHOCTSIMU U 3aIIpOCaMH BCEX KATETOPHIA MOJIb30BaTeNEH;

) COBEpIIIEHCTBOBaTh HHPOpPMALHOHHO- Oubmuorpadhuyeckoe u OHOIHMOTEUHOE
o0cIyXUBaHUE TOJIH30BaTENEH;

€) oOecrmedmBaTh COXPAaHHOCTh  HCIIONB30BAHUS  HOCHUTENlel  HMHOOpPMANHH, HX
CHCTEeMAaTHU3aIUIO, pa3MEIeHIEe U XpaHEHHE,

%) obecnednBaTh peXUM pabOTHI B COOTBETCTBHH C IOTPEOHOCTAMH IIOJIB30BaTENEd M
paboToii 001e06pazoBaTEILHOTO YUPEKICHUS;

3) He JOIyCKaTh DacIpOCTpaHeHWs HH(GOpMAIWH, HANpPaBICHHOH Ha IMpoIaraHay BOMNHEL
pazKuraHue HAMOHAIBHOM, PacoBOM WM pEIMIHMO3HOM HEHABHCTH W BPAXKIBI, a4 TAKKEe HHOM
HH(QOpMAIMY, 332 PaclpOCTpaHEeHHe KOTOPOH IPeIycMOTpPEHA YTOJOBHAS WM aIMHHHACTPATHBHAS
OTBETCTBEHHOCTS (4.6 ¢T. 10 DenepanpHoro saxona ot 21.07.20061149-@3 «O6 mupopmanww,
HHPOPMAITMOHHBIX TEXHOJOTHIX U O 3aIuTe HHOOPMAITHN,

U) NPOBOJUTH NPO(MUIAKTUYECKHE MEPONPHUSITHS, HAIpaBiIeHHBIE Ha MPeayIpeKIcHHe
3KCTPEMHCTCKOM IEATENBHOCTH, B TOM YHCJIE€ Ha BBIIBIEHHE M IOCIENYIOINee YCTpaHEHHE
IpPUYMH U YCJIOBUH, CIIOCOOCTBYIOIIMX OCYIIECTBICHUIO JKCTPEMHUCTCKON IeSTEILHOCTH,
BBIABIICHHE, NIPENYNPEXKICHUE U IPECeUCHUEe SKCTPEMHUCTKON AESTETBHOCTH OOINECTBEHHBIX U
PEIUTHO3HBIX 00BEIUHEHUH, MHBIX OpraHu3anuid, usmdeckux jmr (ct.3 denepaabHOro 3aKOHA
P® or 25.07.2002 r. Ne114 «O npoTuBOAEHCTBUYN SKCTPEMUCTCKOH NEATETHHOCTHY ),

K) He JONycKaTh pacIpOCTPaHEHHS U XpaHEHHS JIUTEPaTyphl OKCTPEMHCTCKOM
HanpaBieHHOCTH (cT. 13 @enepanbHoro 3akoma N 114-®3 ot 27.06.2002 roma "O
IIPOTHBOJIEHCTBUYU 3KCTPEMUCTCKON JesaTeNIbHOCTH ' ¢ m3MeHeHusiMu oT 29.04.2008 r.);

) IPOBOIUTH CBEpKy OmbmmoreyHoro ¢oHma ¢ QemepabHBIM CIIHCKOM SKCTPEMHCTCKUX
MaTepualioB, OIyOJHMKOBaHHOM B ceTd VHTepHeT Ha caiite MuUHHCTEPCTBA IOCTHI[UH
Poccuiickoit @enepanmu  http:/minjust.ru 2 pa3a B Tof COBMECTHO C WICHaMH KOMHCCHH (B

COOTBETCTBUH C INPHUKa30M [upektopa mmkonbl) 1m0 20 smBaps u 20 cenrs6pa. B ciydae
BBLABIICHUS JIUTEpaTyphl, BXozsmed B DemepalbHBIA CIHCOK SKCTPEMHCTCKHX MAaTepHAJIOB
M3bIMaTh €€ 13 OUOINOTEYHBIX (POH/IOB.

M) IpPOBOIUTH CBEpKy IOCTYHAIOIeH JUTepaTypbl ¢ (QenepalbHBIM  CIHCKOM
3KCTPEMHUCTCKHX MaTEpHalIOB, OIyOJMKOBaHHOM B ceTu VHTepHeT Ha caiite MuHHCTEpCTBa
roctuu Poccutickoit @enepanuu http:/minjust.ru B I6Hs MOCTYIUIEHUS. B ciiyyae BBRIIBICHHS
JIATEpATypsl, BXxonamell B DenepanbHblii CIUCOK SKCTPEMUCTCKUX MAaTepHAlIOB H3BIMATh €€ U3
OuOIMOTEYHBIX (OHJIOB.

H) OTYATHIBAThCS B YCTAHOBJICHHOM IIOPSIIKE IIepe]] pyKOBOIUTENIEM 00Ie00pa3oBaTeIbHOTrO
YUpEXKICHUS;
0) TOBBIMNATH KBAIU(HUKAIILIO.




VILI. IlpaBa u 06s13aHHO0CTH MO/Ib30BaTE €l OubIHOTEeKH

32. Ilonb3oBarenu GHGIHOTEKH HMEIOT IIpaBo:
a) IOJNy4aTh IOJHYIO HHMOPMAIHIO O COCTABE bubmoTeurHoro douma, HHGPOPMAIHOHHBIX
PECypcax u IIpeNoCTaBIIeMbIX OUOTHOTEKOM yemyrax;

0) moaB30BaTHCS CIIpaBOYHO-OMOIHOrpadmIecKum annaparoM OUOIHOTEKH;

B) IIOJY4aTh KOHCYNBTAIOHHYIO TOMOIIb B IIOHCKE 1 BEIOOpE MCTOYHHKOB HHMOPMALIHH;

r) IIOIy4JaTh BO BpPEMEHHOE IIOJBb30BAHHE IICYATHEIE U3JIaHUS, ayIHOBU3yalIbHEIE
AOKYMEHTEI ¥ IPYTHE NCTOYHUKH HH()OPMAIIHH;

1) TIPOIEBATH CPOK HOIb30BAHHS JIOKyMEHTaMH,

€) IOIy4aTh TeMAaTHUECKHe, akrorpaduyeckue, yrounsomue u 6ubmmorpaduyeckue
CIIPaBKM Ha OCHOBE (OHIa GHOIMOTEK;

XK) IIOJy9aTh KOHCYJIETATHOHHYIO TOMOIIb B pabote ¢ uHboOpManueii Ha HETPaJUITHOHHBIX
HOCHTEIISX IIPH II0JIB30BAHUH SJIEKTPOHHBIM M HHBIM o6opynoBanuem;

3) Y4acTBOBATh B MEPOIPHATHSIX, IPOBOAUMSBIX OHOIHOTEKOIH; |

¥) ofpamarbcs [Id  paspemreHus KOHOIMKTHOM  cHTyamum K PYKOBOJHUTEIO
0011e06pa30BaTENBFHOTO YUpPEK IEHHS.

33. Ionep3oBarenu 6UGIHOTEKH 06I3aHEL

a) coOMIOnaTh MPaBHIIA TOJIB30BAHMIS OUOIHOTEKOI;

0) GepekKHO OTHOCHTECS K POU3BEICHHISM [I€YATH (He BBIPHIBATE, He 3arubaTh CTPaHHUII, He
ACHATh B KHMIaX IIOMYEPKMBAHUMN, MOMETOK), MHBIM JOKYMEHTAM Ha Pa3INYHBEIX HOCHTEIIIX,
000pyI0BaHHUIO, HHBEHTAPIO;

B) IOIIEPKUBATEH NOPSNOK PACCTAHOBKH AOKYMCHTOB B OTKPBITOM JOCTYyIE GHOIHOTEKH,
PACIIONIOKEHHS KAPTOYEK B KATaJIOrax M KapTOTEKax:

r) OJI30BATECS LCHHBIMM M CHPABOYHBIMH JOKYMEHTAMH TONBKO B IIOMEIIECHHH
Oubnrorexy;

1) ybemuThCs mMpH HOTyYeHHH AOKYMCHTOB B OTCYTCTBHHU Je(eKTOB, a pu 0GHAPYKEHAH
IIPOUH(}OPMHEPOBATH 06 5TOM PabOTHHKA OubnuoTexy;

€)  pACIHCHIBATECA B UHTATEIHCKOM $bopMynape 3a KaXIBIf IIOTydYeHHBIH JOKYMEHT
(ucxmovenue: obydaromuecs 1-4 KJIacCOB);

X)  BO3BpAllaTh KHUTH, YICOHHKH H yueOHbIe nocobust B GMGIHOTEKY B yCTAHOBIEHHbIC
CpOKH;

3) 3aMEHSATH KHHTH, YIeOHUKH U y4eOHEIe TT0COOUS 6HOIHOTEKH B CIy4yae MX yTpaThl HIIH
TOpHM MM DaBHOLEHHBIMH  O0S3aHBI  DOJMTENH  (3aKOHHEIE IPEICTAaBUTEIIH)
HECOBEPIICHHOIETHUX YUaIlUXCS;

1) Ilo mcreueHun cpoka o6ydeHHs HIH paGoTHl B 0611€06pa3zoBaTEILHOM YUPEXICHHH
00yYaroIiecss W COTPYIHHKH BO3BpAINAtOT ~ KHUTH, Y4YeOHHKH W ydeOHBIE MOCOOHS B
6ubnuoTexy.

34. Ilopsanok moIe30BaHMs GHGIHOTEKOIH:

a) 3allUCh YYaIUXCs 06Me06pa30BaTebHOr0 YUPEXKICHUs. B OUOIMOTEKY IPOU3BOIUTCS MO
CIMCOYHOMY COCTaBy KJacCa B MHIMBHAYaNIbHOM TIODPSAKE, TEJATOTHYECKUX M HHBIX
paboTHHKOB  0011€06pa30BaATELHOTO YIPeXICHUA,  pomuTenedl  (MHBIX  3aKOHHBIX
TIpEACTaBuTeNei) 00YHAOIMHUXCS — [0 MACHIOPTY;

0) mepepeructTparus nos30BaTeNei 6HOIHOTEKH IIPOU3BOIUTCS €XKErOHO;

B) JIOKYMEHTOM, MONTBEPKIAIOLIHM IIpaBO  IOJIB30BaHHMsA OHOMHOTEKOH, SBIIETCS
IUTATeNIbCKUH QopMyITap;

I) YUTaTENbCKUi HOpMyIAp BHKCHpyeT Ty BBINAYHM IOJIB30BATENIO JOKYMEHTOB H3 onma
OMOIMOTEKHU 1 MX BO3BPAILCHHS B OmbmmoTexy.

35. Ilopsok IONb30BaHMS a6OHEMEHTOM:

a) IONIB30BaTEeNIM MMEIOT NPaBO IOIYYaTh Ha JOM H3 MHOTOTOMHEIX U3[IaHHl He Goiee AByX

JOKYMEHTOB OJJHOBPEMEHHO;



0) MaKCHMaJIBHEIE CPOKH TT0Tb30BAHHIS TOKYMEHTaMH:
- Y4eOHMKH, y4eOHBIE TOCOOUS — y4eOHBIH rox;
- Hay'HO — IIONyJIsIpHAsI, IO3HABATEIbHAS, XYI0KECTBEHHAS nuTeparypa — 1 Mecs;
- [IepUOMHYIECKHUE U3AHNUS, H3JAHUS TOBBIIECHHOTO crpoca — 15 muei;
- TIOJB30BaTENM MOTYT HPOATIHTH CPOK MONB30BAHMS AOKyMEHTaMH, €CIIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTHX II0JIB30BATElIEH.
36. IlopsmoK HONB30BAHHS YUTATEHBIM 32I0M:

a) HOKYMEHTSI, IIpeHa3HAYEHHBIE JUIS PabOTEI B YHTAILHOM 3aJie, Ha IOM He BBIIAIOTCS,

0) oSHUMKIOmENUH, CcHpaBOYHHKH, PEIKHC, NEHHBIC W HMEIONIMECS B eIHHCTBEHHOM
OK3EMILILAPE JOKYMEHTHI BELIAIOTCS TOIBKO I PAGOTHL B YHTAILHOM 3aie;

37. Tlopsimok paboTE!I ¢ KOMIIBIOTEPOM, PACIIOJIOXKEHHEIM B OHOIHOTEKE:

a) paboTa C KOMIBIOTEPOM YYACTHHKOB 00paszoBaTeNIbHOro Iporecca MPOU3BOMUTCA IO
TpaduKy, YTBEPKAEHHOMY pYKOBOIHTENEM YIPEXICHUS W B IPUCYTCTBUH COTPYIHHKA
6ubnmorexu;

0) paspemaercsi paboTa 3a OJHHM TICPCOHATBHEIM KOMIIBIOTEPOM He Goliee BYX 4YeloBex
OJTHOBPEMEHHO;

B) II0JIb30BATENb HMEET IIPABO paboTaTh ¢ HETPaIUIHOHHBIM HOCHTEIEM HHGOPMAIMH HocTe
TIIPENBAPUTEIBHOTO TECTUPOBAHHUS €I0 PAGOTHHKOM OubmmoTexy;

I) II0 BCeM BOIIPOCAM IOMCKA uHopManuu B VHTepHETE MOMB30BATENE TOJKEH oOpaImaTecs
K pabOTHHKY OHOIMOTEKH; 3ampemmaeTcs oOpanieHue K pecypcam Wurepuera, npeamonararomum
OILJIaTy;

M) paboTa ¢ KOMIBIOTEPOM TIPOMSBOUTCA  COINACHO — YTBEP)KIEHHBIM —CAHHTAPHO-
THTHCHUYECKUM TPEOOBAHUSM.

AOKYMEHT MNOANMMCAH
ANEKTPOHHOWM NOANUCHIO
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